ENROLLMENT
DEADLINE IS

31

Days from your

Official Hire Date*

If you are an existing employee (part-time or full-time
contributing to TRS), congratulations on your new position in
the district. This does NOT mean that you are a Mew Hire with
a New Hire date. This packet may not pertain to you.

If you are an existing employee (hourly or sub, not contributing
to TRS), congratulations on your new position in the district.
You have 31 days from your New Hire date to enroll in
insurance.







Benefits Enrollment for New Employees

All employees must ENROLL in or DECLINE the Mesquite ISD health insurance.

The district offers health coverage through TRS ActiveCare to all eligible employees and their eligible
dependents. Eligibility is described in the ActiveCare Enrollment Guide.* The coverage offered by
ActiveCare meets the minimum value standard and the cost of this coverage to you is intended to be
affordable. To be eligible for TRS ActiveCare, you must be employed by a participating district/entity and
be either an active, contributing TRS member or employed 10 or more regularly scheduled hours each
week.

Employees who work 18.75 hours or more per week are eligible for supplemental insurance options (other
than health).

ENROLL

You must complete your benefits/insurance enrollment within 31 days of your hire date. If you
fail to do so, you will have no coverage. If you do not enroll within your 31-day election period,
the next enrollment opportunity will be during Annual Enrollment period (unless you have a life
changing event during the plan year — i.e. birth, marriage, divorce; and complete paperwork
within 31 days — see benefits website* for more information).

DECLINE
If you are not enrolling in the MISD health insurance, you still need to go online to decline the
health insurance for you and your spouse and/or children under age 26.

Benefits enroliment for new hires is done online on TBX, The Benefits Expert online benefits
portal. See opposite side of this page for online enrollment instructions. You cannot begin online
enrollment until your information is entered in the MISD payroll system. If you are unable to log
into the enrollment system a week after your hire date (the first day you begin working), please
contact the Benefits Department for assistance. You do not want to miss your 31day window to
enroll in insurance.
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*Benefits info/resources on the district website
Go to http://www.mesquiteisd.org

MESQUITE INDEPENDENT
ScHooL DisTRICT

> Go to “For Staff” N
> Go to “Benefits Department”
> Go to “Enrollment Opportunities” e

You can view benefits information* and TRS Enrollment Guide* at any time. No login is
required!

Plan and rate information is also available on the benefits enrollment site and TBX library, but you
have to wait until your login is active to access this website: my.tbx360.com/misd

If you need assistance with enrolling or declining or have questions, please contact Benefits:
3819 Towne Crossing Blvd., Mesquite, TX 75150 Benefits @mesquiteisd.org 972-882-7359.

Lisa Porter Vickie Cline Renee Duncan Yvonne Smeltzer
Benefits Manager Benefits Asst. Manager  Benefits Admin Asst. Benefits Admin Asst.
972-882-7469 972-882-7491 972-882-7359 972-882-7335 K %‘1,
bl [ é\

6-18-20


http://www.mesquiteisd.org/

Login at: my.tbx360.com/misd

ENTER YOUR SOCIAL SECURITY NUMBER
OR YOUR EMPLOYEE ID

ENTER THE LAST 4 DIGITS OF YOUR SOCIAL SECURITY
NUMBER AND THE LAST 2 DIGITS OF YOUR BIRTH YEAR

JOHN DOE'S

SOCIAL SECURITY NUMBER IS 123-45-6789
AND HE WAS BORN ON JUNE 1ST, 1980.
HIS PIN IS 678980

/
TheBenefitseXpert”

Expert Educati IExpert Admi

Your Online Benefits Portal

Employee ID
Personal ID Number (PIN) o

TBX
/

*NOTE: THE HOME SCREEN OF YOUR LOGIN PAGE WILL LOOK SIMILAR TO THE ONE ABOVE. THIS IMAGE IS AN EXAMPLE ONLY.

© 2017 TBX Employee Benefits, LLC. All Rights Reserved. The Benefits eXpert®, TBX® and the Benefits Enhancer Bundle® are the marketing brands of TBX Employee Benefits, LLC.
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